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 WHO WE ARE
Bury Third Sector Development Agency (B3SDA) is a local charity which supports Third Sector organisations and promotes voluntary action in the Borough of Bury.

The Third Sector* includes voluntary, community and faith based organisations, charities, social enterprises, housing associations and cooperatives and mutuals. 

*Recent government changes have led to a change in the name of the sector, and you may now hear Third Sector Organisations referred to as ‘Civil Society Organisations’. 
     
    THE AIM OF THE DATABASE
We are gathering information about all the groups, clubs and organisations that make up the Third Sector in the Borough of Bury. Through gathering this information we can:


       
    TO REGISTER
To register your organisation on this database, complete this form and return to: 
FREEPOST RSAH-YGHX-TRJT, 
B3SDA, 
Unit 23, Bury Business Centre, 
Kay Street, Bury BL9 6BU
If you need any help completing this form or would prefer to receive it in an alternative format or language (for example large print or audio tape) please contact B3SDA on 0161 797 1968 or email info@b3sda.org.uk. 
N.B. It is important that this form is completed even 
if you believe we already hold your details in order to 
comply with Data Protection laws. Please let us know 
if you are no longer the appropriate contact person, or forward the form to the relevant member/officer of your organisation.
SECTION ONE

Organisation contact details

	Organisation name


	[image: image29.jpg]BURY THIRD SECTOR
AGENCY





	Other name(s) or initials, if any, your organisation has been known by in the last two years
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	Organisation Address
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	Ward (please see section 2.6)
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	Township (please see section 2.6)
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	Postcode
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	Phone: [image: image8.wmf]



	Fax: [image: image9.wmf]



	Email: [image: image10.wmf]


	Website: [image: image11.wmf]




SECTION TWO


2.1 Organisation Description
Please provide a short description of your organisation, its aims and objectives, and the issues it addresses. Please be as clear as you can as this information will be used to describe to potential funders and users what your organisation does.
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	 FORMCHECKBOX 
 Branch of a national voluntary   
     organisation
	 FORMCHECKBOX 
Charitable Incorporated organisation

	 FORMCHECKBOX 
 Community Interest Company (C.I.C.)
	 FORMCHECKBOX 
 Company Limited by Guarantee 
     (No: [image: image13.wmf]

 )

	 FORMCHECKBOX 
 Faith Organisation
	 FORMCHECKBOX 
 Friends Society

	 FORMCHECKBOX 
 Industrial & Provident Society 
      (Co-operative)
	 FORMCHECKBOX 
Private Sector

	 FORMCHECKBOX 
   Registered Charity  (No: [image: image14.wmf]

)
	 FORMCHECKBOX 
 Statutory Sector

	 FORMCHECKBOX 
  Tenants & Residents Association
	 FORMCHECKBOX 
Community Group/Club without a  
      governing document

	 FORMCHECKBOX 
  Unincorporated Association (a community   
      group usually with a governing document 
      called a Constitution)
	


2.2 Your Organisation – please tick all that apply
2.3 Services/activities your organisation provides
	 FORMCHECKBOX 
 Animals
	 FORMCHECKBOX 
 Arts, Culture, Sport and Recreation
	 FORMCHECKBOX 
 Economic, Social and Community Development

	 FORMCHECKBOX 
 Education and Research
	 FORMCHECKBOX 
 Employment and Training
	
 FORMCHECKBOX 
 Environment



	 FORMCHECKBOX 
 Health
	 FORMCHECKBOX 
 Housing
	
 FORMCHECKBOX 
 International



	 FORMCHECKBOX 
 Law, Crime, Human Civil/Rights and Information
	 FORMCHECKBOX 
 Religion
	 FORMCHECKBOX 
 Social Services

	 FORMCHECKBOX 
 Supporting Voluntary and Community Organisations
	 FORMCHECKBOX 
 Transport
	 FORMCHECKBOX 
 Advocacy & Campaigning

	 FORMCHECKBOX 
 Business Support
	 FORMCHECKBOX 
  Volunteering
	
 FORMCHECKBOX 
Loan of Equipment




 Please select up to four services from the list:
2.4 Are your services/activities aimed at all groups? 

Yes   FORMCHECKBOX 


No 
 FORMCHECKBOX 

If no, please tick up to four groups that you primarily work with from the list below. For example, if your organisation provides mental health services open to everyone only tick ‘people with mental health issues’. If you deliver a mental health service specifically for Young people (19-25), you would tick ‘people with mental health issues’ and ‘Young people (19-25)’.
	 FORMCHECKBOX 
 Black and Minority Ethnic  

 People
	 FORMCHECKBOX 
 Carers
	 FORMCHECKBOX 
 Disabled People

	 FORMCHECKBOX 
 Faith Communities
	 FORMCHECKBOX 
 Families / Single Parents
	 FORMCHECKBOX 
 Gay, Lesbian, Bisexual and Transgender People


	 FORMCHECKBOX 
  Homeless People
	 FORMCHECKBOX 
 Looked After Children
	 FORMCHECKBOX 
 Men

	 FORMCHECKBOX 
 Offenders and Ex-Offenders
	 FORMCHECKBOX 
 Older People (over 65)
	 FORMCHECKBOX 
 People with Learning Disabilities

	 FORMCHECKBOX 
 People with Mental Health Problems
	 FORMCHECKBOX 
 Refugees and People Seeking Asylum
	 FORMCHECKBOX 
 Service and Ex-Service People

	 FORMCHECKBOX 
 Substance Misusers / Those with Addiction Problems
	 FORMCHECKBOX 
 Tenants & Residents
	 FORMCHECKBOX 
 Unemployed People

	 FORMCHECKBOX 
 Victims / Survivors of Crime
	 FORMCHECKBOX 
 Women
	 FORMCHECKBOX 
 Volunteers

	 FORMCHECKBOX 
 Children (0-5)
	 FORMCHECKBOX 
 Children (5-11)
	
 FORMCHECKBOX 
 Young People (11-18)


	 FORMCHECKBOX 
 Young People (18-25)
	
	


2.5 Where does your organisation work or provide services?

	Borough of Bury
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	In specific areas/wards of Bury only 
(if you answer Yes, please specify areas below in Q. 2.6) 
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Greater Manchester wide
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	North west region
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	National
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	International
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



2.6 Which Townships and Wards does your organisation work in?

If you only work/provide services in specific areas or wards of Bury, please indicate which. 
Townships are shown in Bold and wards are shown below the relevant township. 
(Please use the map of ward boundaries as a guide)
	Bury East                       FORMCHECKBOX 

	Bury West                        FORMCHECKBOX 

	Ramsbottom, Tottington 
and North Manor               FORMCHECKBOX 


	Moorside                         FORMCHECKBOX 

	Elton                                  FORMCHECKBOX 

	North Manor                        FORMCHECKBOX 


	Redvales                         FORMCHECKBOX 

	Church                              FORMCHECKBOX 

	Ramsbottom                        FORMCHECKBOX 


	East                                 FORMCHECKBOX 

	
	Tottington                            FORMCHECKBOX 



	Radcliffe                         FORMCHECKBOX 

	Whitefield & Unsworth    FORMCHECKBOX 

	Prestwich                           FORMCHECKBOX 


	Radcliffe North                FORMCHECKBOX 

	Besses                              FORMCHECKBOX 

	Sedgley                               FORMCHECKBOX 


	Radcliffe West                 FORMCHECKBOX 

	Pilkington Park                  FORMCHECKBOX 

	St Mary’s                             FORMCHECKBOX 


	Radcliffe East                  FORMCHECKBOX 

	Unsworth                           FORMCHECKBOX 

	Holyrood                              FORMCHECKBOX 
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SECTION THREE
CONFIDENTIALITY – DATA PROTECTION 

The information that you have provided about your organisation’s contact details will be stored on B3SDA’s electronic and hard-copy databases, and will be held in accordance with the Data Protection Act 1998. 
To help promote your services to others B3SDA will also publish the following details about your organisation on their website/search directory:
· Name of Organisation

· Address of Organisation

· Telephone Number

· Fax Number

· Organisation Email Address
· Website

· Organisation Description

· Services/Activities Provided (Section 2.3)

· Groups worked with (Section 2.4)

· Where work/services are provided (Section 2.5/2.6)

Are you happy for the above details to be made public*?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 



Would you like to hide the organisation address?

Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

Would you like to hide the telephone number?


Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

*Once added to the B3SDA website/search directory your organisation’s information (as above) will be accessible to anyone using the internet. Your information may also be used for dealing with enquiries about local groups and included in local directories as appropriate. This information may also be shared with partner organisations, such as the Local Authority, Primary Care Trust and other relevant statutory bodies and third sector organisations, unless you have indicated otherwise. If you have any concerns about this please contact B3SDA on 0161 797 1968.

Please sign below to confirm you accept these terms – your registration will be invalid without your signature.
I declare that the information I have given is correct and authorise you to hold this information on your database and use it in ways that are in line with your aims and the ways indicated above.

	Name (please print)
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	Signature
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	Position/role in organisation
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	Date
	[image: image19.wmf]




SECTION FOUR

Communications and networking
We like to keep all organisations and groups registered with us up to date with information and opportunities for funding, training, support and joint working. 
By completing this form you will automatically receive the B3SDA weekly email bulletin.
You can opt out of this at any time by clicking ‘unsubscribe’ at the bottom of the e-bulletin.

Alternatively, if you do not have an email address, you can subscribe to our monthly update bulletin which will be sent by post – please tick this box if you would like this bulletin  FORMCHECKBOX 



B3SDA also publish other e-bulletins on a range of topics. Please indicate which of the following 
e-bulletins you would like to receive:





     By Email




     By Email
Black & Minority, Ethnic (BME)  

 FORMCHECKBOX 



Partnerships  
 FORMCHECKBOX 
    

Children, Young People and Families  
 FORMCHECKBOX 


  
Training
  
 FORMCHECKBOX 
    
Funding  




 FORMCHECKBOX 


  
Volunteering

 FORMCHECKBOX 
   

B3SDA also produces a quarterly newsletter – Bury LIVE – which promotes and showcases the Third Sector in Bury.
How would you like to receive our quarterly newsletter?     Email   FORMCHECKBOX 
     Post   FORMCHECKBOX 
     None  FORMCHECKBOX 

Please provide contact details for the person who will receive these communications:
	Name of Contact
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	Position/role in Organisation
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	Correspondence Address 
(if different from Section 1)
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	Postcode
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	Email Address
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By completing the above section you are agreeing to B3SDA holding this information for correspondence purposes only.

Completing this form does not make you a member organisation of B3SDA - it only registers your organisation on B3SDA’s database. Further information on becoming a member can be found below.

MEMBERSHIP

What is membership and what are the benefits?
One of the key priorities of B3SDA is to ensure that the Third sector is well represented in Bury. B3SDA will seek to represent the sector by helping to articulate the voices of voluntary organisations in Bury who represent Bury’s communities and by using the expertise of organisations who provide services to the people of Bury.
Representative organisations should be able to show that they have the support of the community they represent and communicate with them effectively.

Service delivery organisations should be able to show a commitment to service user involvement.
It is not the aim of B3SDA to exclude groups using these criteria but to promote good practice and these criteria need to be viewed on a case by case basis in order to reflect the wide diversity of communities and how they communicate. It should also be a key principle that organisations that struggle to meet this criteria are actively supported by B3SDA and given every chance to improve their performance in this regard. It is also important that such groups are not completely frozen out of any consultation processes. 
B3SDA has three categories of membership with the following benefits. Membership is deemed to apply to organisations rather than individuals unless otherwise stated. The categories proposed are:
· Full Membership

· Associate Membership

· Supporter Organisation

1. Full membership

Where the organisation has influence over B3SDA and can take a full role in any democratic process, potentially even representing the sector on partnerships with the support of B3SDA. Such an organisation will be given priority for development support in order that it has the capacity to articulate community views. In order to take this position such an organisation should demonstrate that it is legitimate, based in Bury and accountable to its members or is committed to involving service users. 
Full members are third sector organisations who are:

· Based in Bury
· Properly constituted

· Accountable to membership.

Benefits:
· Voting rights

· Can stand for election on B3SDA board

· Can stand for election to represent Third Sector on partnerships

· Full access to Library resources and lending office equipment such as projector, screen, flipchart and photocopying from 2p per black and white A4 page 
    

· All items below
2. Associate Membership
Associate members are:

· Third Sector organisation but without constitution and/or accountability to membership

· Bury beneficiaries but not based in Bury

· Other third sector organisations

Benefits:
· On mailing lists

· Will receive services

· Will be consulted on needs of the sector

· Will be able to vote on representation to partnerships
3. Supporter organisation

· Not third sector but support aims of B3SDA, and will be on the B3SDA mailing list
Postage Benefits: 

Send insert in B3SDA’s newsletter.  
The price for sending this insert is:

£10 for full members 

£20 for Third Sector Organisations who are not full members.

£50 for private and statutory organisations  

A separate mail out to the B3DSA contact list will cost the above fee plus postage costs.

How do I become a member?
If you are eligible to become a member organisation, please return this completed application form along with the documents listed below in the pre-paid envelope provided.
Declaration
On behalf of the organisation named above I apply for membership of B3SDA and if accepted, agree to undertake the rights and obligations of membership.
In support of our application for membership I enclose:
A copy of our organisations aims and objectives

 FORMCHECKBOX 

A copy of our governing document or constitution             
 FORMCHECKBOX 

AND

A copy of our most recent annual report and accounts

 FORMCHECKBOX 

OR              

Minutes of our last Annual General Meeting         

 FORMCHECKBOX 

Signature: [image: image25.wmf]



Date: [image: image26.wmf]


Printed name:  [image: image27.wmf]


Position: [image: image28.wmf]


(Should be Chair or Chief Executive)
REGISTRATION FORM FOR





FOR ORGANISATIONS





Understand your needs, and send information that is relevant and useful to your organisation


Add your details to our web-based search facility – making it easier for members of the public to access your services and get involved with your organisation


Help organisations find each other through this search facility – so they can share information and skills, build new relationships and lobby for change.


Help public sector agencies to find relevant organisations to deliver services, share information and consult with the third sector.
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